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Guide for the Preparation of a Prospectus
The submission of this prospectus will help to facilitate our evaluation of your manuscript. Your submitted
prospectus will be provided as needed to Press staff, the Press Editorial Board, and peer reviewers.
Please complete this form by inserting your information after the items listed below.

Your Name:

Date:

Your Role:
1. The Manuscript
1.1.

Title.

1.2.

Aim, scope, content, methodology.

1.3.

Table of contents.

1.4.

Subject areas or genres to which the manuscript belongs (e.g., anthropology, art, biography,
history, literature, political science, sociology).

1.5.

Does this manuscript contain any previously published work? If so, when and by whom was
it published? What revisions have been made to the material for its inclusion in the present
manuscript?

1.6.

Is this manuscript a collaboration? Please note that collections of articles will be considered
only if they are the result of a collaborative effort and there is substantive integration of
chapters.

1.7.

Does this manuscript derive largely from conference proceedings? If so, describe the
selection process used for papers to be included in the publication. What percentage of the
papers submitted were accepted for presentation at the conference? What percentage of
the papers accepted for the conference are now intended for publication in this book?

1.8.

Is this manuscript based on your thesis or dissertation? If so, when and where did you
defend it? Provide the names of your thesis director and your internal and external
examiners. Describe the nature and extent of the subsequent changes that you have made
for publication.

1

1.9.

Is this manuscript the result of research funding from the Social Science & Humanities
Research Council of Canada (SSHRC) or from any other source? If yes, please indicate the
funding source.

1.10. Has this manuscript already been evaluated by other publishers? If so, what were the
results?
1.11. Has this manuscript already been evaluated by other funding agencies (e.g. ASPP)? If so,
what were the results?

2. Description of Submitted Materials
2.1.

Number of double-spaced pages. Number of words.

2.2.

Number and type of illustrations (e.g., black and white photographs, diagrams, maps).

2.3.

Number of tables and/or charts.

2.4.

What word processing program or other software was used to prepare the manuscript?

2.5.

Is the manuscript complete? If not, when will it be?

3. The Contributors
3.1.

Full names, e-mail and postal addresses, and telephone numbers of all contributors (e.g.,
authors, editors, illustrators).

3.2.

For funding purposes, please provide the citizenship of all contributors.

3.3.

Research and publishing history and CVs or resumes for principal authors and/or editors.

3.4.

For principal authors and/or editors, please list all Canadian scholarly associations of which
you are a member in good standing.

3.5

For principal authors and/or editors, please provide your ORCID number, if available.

4. Intended Market or Readership
4.1.

List the unique or original features of your manuscript and briefly explain why it should be
published.

4.2.

Relation to existing literature. Provide the names of up to five books that are in the same
field and indicate how your book relates to or differs from them.

4.3.

List the names of other presses that publish in this subject area.

4.4.

Is this book aimed primarily at an academic or scholarly market? If so, would it be read
primarily by other researchers in the field or would it be used as a textbook intended for
students? If it is aimed at students, please list specific courses in which might be used or
adopted as a text.
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4.5.

What university departments or other institutions make a special study of the subject matter
of this book?

4.6.

List the names of professional organizations, local or private societies, or industry groups
with members who would be interested in your book.

4.7.

Do you know of any forthcoming conferences or exhibitions whose participants would be
interested in your book?

4.8.

Are there organizations, associations, agencies, or corporate sponsors that may be
interested in funding publication of your book? If so, please provide us with as many details
as possible, including contact names, addresses, phone/fax numbers, and e-mail
addresses.
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